XYZ School
4567 Centration Ave.

Cerritos, CA  90703

December 25, 2006

Parent/Guardian’s Name

4589 Signature St.

Cerritos, CA 90703

Re:  Student’s Name                          DOB:

Dear Parent/Guardian:

Our attendance records indicate that you were previously informed that your child has been legally classified as a truant California Education Code 48260 (please refer to your first letter).  At that time, you were requested to contact the school to schedule a conference with a school official.  Our records also indicate that a second letter regarding your child’s attendance was sent again indicating your child being identified as a continuing truant per California Education Code 48261 (please refer to your second letter).  At that time you were again requested to contact the school and to schedule a conference with a school official.  Your child has again been truant, had an unexcused* absence, been thirty or more minutes tardy, or a combination equaling three from school.  Your child per California Education Code 48262 has now been classified as a habitual truant.  If you believe an error has occurred, please contact the school immediately.
California Education Code 48262 states:  Any pupil is deemed an habitual truant who has been reported as a truant three or more times per school year, provided that no pupil shall be deemed an habitual truant unless an appropriate district office or employee has made a conscientious effort** to hold a least one conference with a parent or guardian of the pupil and the pupil himself, after the filing of either of the reports required by section 48260*** or section 48261***.

The ABC Unified School is committed to providing a quality education for your child.  The ABC Unified School District recognizes the fact that for a child to benefit fully from their education, it is important that they attend school daily and arrive on time.  The formation of good attendance habits is important not only to their education but forms a habit that will continue on with them throughout their adult life.  Under certain circumstances, alternative education programs are available in the ABC Unified School District.
A School Attendance Review Team (SART), meeting has been scheduled at the school for you on Date:  ________________, Time:  __________, to provide you and your child with an opportunity to discuss this very serious attendance problem with school and district officials.  The goal of this meeting is to develop an attendance contract and/or discipline contract for you and your child so that your child can fully participate and benefit from their education.
Failure to resolve the attendance problem may result in your child’s referral to the ABC Unified School District Student Attendance Review Board (SARB).  Members of the board include personnel from the Probation Department, Child Protective Services, Los Angeles County Sheriff’s Office, Health and Counseling Services, and school administration/staff representatives.  This Board has the authority to place your child on a legally binding attendance contract.  It ht term of the contract are not met, your child’s attendance case is referred to the Los Angeles County District Attorney’s office for mediation and possible prosecution.  Prosecution can go forth upon the parent’s/ guardians as well under California Education Codes 48200 and 48292.

Please contact the school immediately at the phone number listed below to confirm your attendance at the above scheduled meeting. You may only reschedule this meeting once.  If you fail to attend the original meeting or rescheduled meeting, your child’s case shall be forwarded for review by the ABC Unified School District Student Attendance Review Board.
Sincerely yours,

Principal/Advisor/???

*  The definition of excused absences can be found on the back of page one.
**  First and second letters fulfill the mandate of the California Education Codes 48260 and 48261.

***  California Education Codes 48260 and 48261 were quoted in whole on letters one and two respectfully.

